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How to Generate a Variance Labels for Subdivisions

1. Click Data.
2. Select Variance Report from the drop-down menu.
3. Under Variance Settings, choose Select by Subdivision.

4. In the Search by Address, Owner, or PCN, enter the first 10 digits of the Parcel Control Number or the
Subdivision name. Click Return.

5. Review the selected area to ensure it is correct.

6. Scroll down to Variance Report and Mailing Labels.
7. Click View Report.

8. Select Variance Mailing Labels.

The mailing labels are formatted for:
e Avery 5960, or

¢ Online Labels OL875WX.
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